ADMINISTRATIVE CIRCULAR NO.391 DT.79.5.2003

GAD/Gr.VIH(O&M)/F,No.874/
. Maharashtra State E]ectncﬂv Board,
- Estrella Batteries Ekpéné'i_bzll Bldg.,
v Ground floor, Plot No.1, "
- Dhatavi Road, Matunga,
- Murbai-400 019, -~

Sub: Transfer Guidelines for the yeé,; 2003,

sariiby

. The following genéf%.@f:}g;qidelines'for transfer-on éﬂiﬁinistrative :

grounds and requests are issued for the year 2003, B
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D) .Administrative transfers: . . L

:.(1-)

(2)

Falld .

-+ Quarters.

- PayGr)Officer
©-Pay Gr.l Officer. = - §.years.and above at presént H.Q,

PICET
3

jl‘j faRi kel it - . o . v '
- Administrative transfers shall be carried out on the grounds of
- poor performance or improper-working of employees after a

preliminary enquiry has taken place and some record of such
complaints and preliminary enquiry s available. Poor
performance supported by facts will be sufficient. reason for

' transfer by itself.

Wherever required,. administrative. transfers-on T&D side be
effected within Zone/Circle/Division it case of empléyees who
have put in long stay (as on 31.3.2003) as indicated below and

especially those employees . habitually not stayiiiéi'in Head

__':iv‘,-f_..
TR e

- -13:ears-and above at p‘r‘ese::_;ff H.Q,

Pdy'Gr.Ill employees - 7 years and above at présent H.0Q.

(3)

Pay GrIV employees - 10 vears and above at present HQ. .

.y o
v

' T SN S
Wherever required, the engineers/officers working in ‘Power

- Stations for more than_10 years (as on 31.3.2003) irrespective

.....

+ of posts should also be, ‘transferted: from one Power Station to

another Power Statior, y

Whereveér 'requffed thé.‘E'ngineers/Ofﬁcers working in Stores

‘cadre and who have completed more than 4 years {as on

31.3.2003) at present H.Q. should be transferred.

Emplo‘}‘fees transferred on administrative grounds on the basis
of complaints (as per proposal of Chief Enginesrs/Supdig.

Engineers/Executive :Engingers in stheryear 2000 and' 1 % in

P.T.O.



(6)

.2.

:'200'1') shall not be re-transferred till they complete a minimum
~stay of 3 years at the place of transfer. Afier completion of stay

Emj;loyees transferred. on the basis of long stay during 2001
can be considered for Te-transfer . to. . their original

- Zone/Circle/Divn, when they" complete 3 years_ at the place

of transfer. . However, reéquest transfars in. such cases on
medical and exceptional grounds can also be. considered ‘afier
completion of two years. The “empldyess  who sre due for
retirement. within 2 vears can also be considered for transfer
back to their original Zone/Circle/Divn. All these transfers will

| . . be subject to the availability of élear'\;rééanc;i_\jiis_;

t ,'," L (7)

As rega:‘r:dsr pbsting on promotion” in 6r_i gmal :.:Circies/Divisions,
the instructions issued under Confidéntial Letter No.GAD/VIII-
O&M/F.No.874/1461 dt.02.07.02 shall be followed.

1) Request transfers recommended lzx"‘:H.éfﬁ_d‘ | .

~of "I;‘);cparhnent on genuine grounds:

.:Genuine request transfers tan be considered if there is a clear

vacancy at the place of request or if thers s an exchange
(mutual transfer proposal) provided the employees have put in a

- stay of more than one year at the present plagé._;This 1s subject

' ':__j,t:0 - the guidelines mentioned ‘at’ (S)and(ﬁ) above and

. administrative requirements. * o

S

-;Réquest transfer on gemiing grounds, such as to post husband
. and .wife.together- at ofie place; serious medical problems etc,

can be considered at any tinie subject to g@id;lines: mentioned
. at(5), (6) above and: administrative réqiirements,

The above general guidelines are issued with ‘the - approval of

Chairman.

To,

All 6ffik:lersi<)jf therank of E.E. equ‘iﬁalefﬁt anda

{Sanjay Bhatia)
 Secretary
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GAD/VI/RC/F.No.212/
Maharashira State Electricity Boasd
Estrella Batteries Expn. Building
Ground floor, Dharavi Road
Matunga, Mumbai — 400 019.
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","AEMINISTMTIVEJ%IRCULAR NO, 392 DATE 11/06/2003
P T o eseiRa ' _ A
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1, 1iSub 'Ehlfié;ncelglez]xt of stipend rates to be paid 'to:j;h;:e;}inginemng '

Fuyie {

wit ¢ Degree/Diploma Holder and Vocational Apprentices. - e

Read : Adm. Circu{ar No.310 dated- 1573/ 999(1!11 ﬁ{arathi)

.......

The rates of stipend to be paid to Engineering Degree/Diploma Holder and
Vocatiox;e}l Appientices were notified vide aforesaid Administrative Circular.

2. Now, ﬂleMn-ustry of Labour (Directorate General of Employment and
Training),«Govt..of ‘India, New Delhi vide Notification dated 18/5/2001 has
revised the stipend rates to be paid to the Engineering Degrse/Diploma Holder
Apprentices w.e.f | 8/5/2001.

e . i SR

3. The revised stipend rates notified by the Ministry of Lftbour, Govi! of fridia
are as under :- -

Category of Apprentices Revised rate of
stipend w.a.f.
18/5/2001
Engineering Graduates Rs.1970/- per
(for post institutional training) month
Sandwhich course ' Rs. 1400/- per ‘]
students firom Depree Institutions) month v

Diploma Holders Rs.1400/- per
for post institutional training) month

Sandwhich course _ Rs.1140/- per

(students from Diploma Instituti ons) month

Vocational Certificate Holders J Rs.1090/- per
tnonth




% Incidentally, it is "féit‘efiglted that the contract of the candidates should be got
registered- promiiptly 45" pey’ the instructions issuned under Adsninistrative Ciroular
No.371 dated 26/8/2007 60 that there will not be any difficulty in getting 509
reimbursement' ‘Slaim: fo the Director, Board of Apprenticeship Training
(BOATY), Muiiibai. 1t HEY alsé be ensured that the claim of reimbursement of 50%
stipend is lodged with the BOAT at the end of pach quarter and wetl in time as per

instructions issued in the past. S

:
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GAD/VII(O&M)/F.No.282/
Maharashira State Electricity Board
Estrella Batteries Expn.Building
Ground floor, Dharavi Road
Matunga, Mumbai — 400 019,

ADMINISTRATIVE CIRCULAR NO. 393 DATE 27/6/2003
Sub : Veﬁﬁcation of Answer Papers of -_vario_"ﬁs
Departmental Fxaminations.

Read : 1) G.8.0.No:4 dated 14/5/1955 e
2) G.5.0.No.55 dated 13/2/1956 -+ cune
3) G.8.0.No.108 dated 19/1/1 962 el
4) G.S.0.No:110 dated 25/1/1 962
5) G.S.0.No.117 dated 30/3/1962
6) G.O.No.7(P) dated 3/8/1062
7) G.ONo.88(P) dt.27/6/1978.

.....

The Board has prescribed various Departmental examinations for
employees of the Board to qualify themselves for their continuation in the
_postheld by them or for further promotion in the cadre to which they belong,

2. Accordingly, the employees are appearing for the examinations and
those who secure the mimimum marks required for passing are declared
successtul in the respective examinations. '
..'ii'

3. Some of the employees who appeared for Departmental examination
and declared failed have made representations -for ‘revaluation “of the
answer papers. At prssent there is no such provision of revaluation. The
issue has been examined and it is devided ag under.

4. There will be no revaluation of answer papers of any of the
Departmental examinations. However, if a candidate opts for verification of
marks in any paper(s), he/she may apply for verification by submiiting
application by paying verification fees of Rs.]00/- (Rupees one hundred
only) per paper. The fees will have to be paid in the Circle Office/Division
Office under which the employee is working. The fees shall be non-
refundable. The application slloqld be in the enclosed format supported with



R B

: Original Money Recsipt of baving remjgeg ve

i rification fees. The time limjt
fm'amarking*application for verification of marks shall be 30 da

date of declaration ‘of result,’

mistake/(s) ig/age detag

the resalf will be revxcwedifnecessary

will be informeg that verification hag po. done
Unchanged. The decision of the CﬁjﬁfEnginaer(TRD).._in th

final and there will be no further appeq),

6. This Circﬁz@_!ax: i:s‘,iééugﬁ Wwith the approvai of Secreimy.

Encl: Format of application

Director of Personpeq

- To -
All ag per-mailing Iist,

Feseca.

S




AFPLICATION FOR VERIE LCAT

e i

1. Nameof applicant

2. C.P.F. Alc No.

3. Designation

4. Present place of working

5. Exam. Name & No. of
Exam. appeared.

6.  Dateof holding Emm
7. Roll No.

3. O.0.No. & Dt. under which
resilt has been declared,

Name & No. of Paper in
which verification is sought,

k=)

10.  Marks obtaiped

. Perticulars of verification

: —_—

——
o ) 6ut_of ( )
2 (i) Amount

Fees paid (ii) M.R.No. _
(i) Date
(iv) Office
Date :
Place :
Signature of applicant
Submitted/Forwarded
Signature of the officer
Of the rank of Sub-Divisionaj
Officer & above,
To,
The Chief Engineer (TED)
M.SEB.,

Eldahare — Nasik Road.



CGAD/Gr. VIII-(O&M)/F No.674
Maharashira State Electricity Board,
Estrella Batteries Expansion Bldg.,
Ground Floor, Plot No.1, . :
Dharavi Rd.,-Matunga, .
Mumbai-400 019,

ADMINISTRATIVE CIRCULAR NO.394 DT.2.8.03.

Sub : - ;Leave on Average Pay — surrender of — payment of leave

Read: Adm. Circular No.383 dt.20.3.03.

~ As per instructions contained in the aforesaid Adm. Circular, in case
of exigency of work an emiployee can be allowed 1o avail minimum one
week EL (LAP) from the date of commencement of leave and dobit entry of
availment of 30 days EL (LAP) [as if employee had enjoyed the same] with
surrender of balance of EL(LAP) 1o his credit on:the date of commeéncement
of leave subject to maximum of 30 days for the relevant block vears is to be
taken. The balance leave can be allowed to be availed by the employee
before expiry of relevant block of 2 vears.

2. A query has been raised regarding the meaning of week.

3. The meaning of week has been examined with reference to dictionary,
definitions under Factories Act, 1948 and Shops and Establishment Act.
The week consists of 7 days beginning at mid night on Saturday. The
Sunday is weckly holiday for administrafive offices. Therefore for working
puiposes, normally week commences. from Monday i.c. afier availment of
woekly holiday. Similarly, for the employees in Appendiz-‘A” i.e. working
in Power Stations, Sub-Stations and on lines, the week commences from the
first day falling after weekly off. In view of this, it is hereby clarified that
even if the working days falling in a week are less than seven days [on
account of prefix and or suffix holiday(s) or weekly off], it should be
assumed to have fulfilled the requirement of availment of “minimum one
week’ leave as laid down in para-2(2) of the Adm. Circular No.383
di.20.3.03. Consequently, only consecutive working days [including
intervening holidays, if any, for Appendix-‘B’ & ‘C’ employees] in 2 week
will be reduced on' such occasion/s from the leave to be availed by the
employes before expiry of relevant block of 2 years as stipulated in para-
2(3) of Adm. Circular No.383 dt.20.3.03.

4. Itis reiterated that the debit entry of 30 days leave at the credit of the
employes (as if the employee has availed the same) should be made in
advance irrespective of the fact when the employee is actually permitted to

avail the leave. .
; P.T.O.



"2 )

5. The pen

?iing cases, .if a;n};, should be seitled/regulated as per the above
clarification,

6. This circular is issued with the approval of the Secretary. |

| (5B Pasy)
e Directqr of Personmi

To, 1 ,
“Asper mailing list upto the level of Sub-Din,

corr
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GADES&./GT.‘sﬁfII-(Odi’z:M)fF.No.BM
Maharashtra State Electricity Board,
Estrella Batteries Expansion Bldg.,

- Ground Floor, Plot Ne.l,

- Dharavi Rd., Matunga,
Mumbai-400 019

ADMINISTRATIVE CIRCULAR NO. 396 DT.18-08-03 -

Sub ; Providing work 1o the r'eczipients‘bf Monthly Moni.étary .
Benefit under MSER Employees’ Dependents Welfare
Trust Regulations, ~ '

Read : Administrative Circular No.317 dated 20/7/1999, -

: The MSEB Employeées’ Dependents Welfare. Trust 1s extending
Monthly  Monetary Bepefit to  the dependents of deceased
employees/emp]oyefas who have retired prematurely on medical grounds
before attaining the age of 50 vears. A review of the Monthly Monetary
Benefit Scheme has been taken and it is observed that 2047 dependents are
being paid the Monthly Monetary Benefit @ Rs.2000/- per month. This
benefit is extended without any contribution to Board’s official work. The
issue regarding getting some work done from the persons who are in receipt
of Monthly Monetary Benefit was under consideration of the Board for s0ime
time in the past. '

2. After protracted discussions with the Unions and Associations, it has
now been decided to utilise the services of those persons who are in receipt
of Monthly Monetary Benefit for various official work befitting their
qualifications for a period of 10 consecutive days or 10 days in a span of
fortnight during the month. Jt may please be noted that hereinafter getting
work done for 10 days against the Monthly Monetary Benefit would be a
condition precedent for release of the payment under this scheme.

3. The list of the works to be got done from the recipients of Monthly

Monetary Benefit is enclosed as Annexure ‘A’ to this Circular. The list is
indicative and not exhaustive and the concerned Officer may use his

£To.



discretion and "al'ldt"the:‘_'tﬁ{'or_k as deemed fit. The work should be allotted by
the Officer not below the rank of EEL  After ailotiing the wori to these
persons, the services of regular employees should be utilisg:d: for effective
implementation ofthe Internal Reform Programme

4. The necessary record of the work  allocated, attendance of the
recipients of the Monthly Monetary .Benefit etc. should be maintained at
Divisional level " "The mntimatipn regarding ' nature of work  allotted,
- place/office etc, should be given to the dependents who are in receipt of
Monthly Monetary Benefit. The list of recipients of Monthly Monetary
Benefit is already‘avajla_blc; with the concerned offices. Immediate action
for implementation of these instructions should be taken The Chief
Engineers of the Zone shall ensure that the proper work is allotied 1o the
recipients of the Monthly Monetary Benefit and their services for 10 days
are effectively utilised in.the Zoge, - The ﬁrst‘consoljdata{repdrt of the Zone
regarding work allotted to the individuals and its ﬁmplementation should be
sent to the D.O.P, by 3ath §2pt 2003 positively. ,

{Sarjay B]Tk.é;fia )
) Secréfg_qu

“To

All as per mailing list.

CirCsitg



ANNEXURE “A”

Indicative ot of Works to be allotted to the reciplents of Monthly Monetary
Benefit imder M.S.E.B.Empﬂ@yees’ Dependent Welfare Trust. - g

A)

B)

1

Oualified Femiale
- —'__“‘“-.._,_-

Compuster Operating (CMS) at Stib.Division

2) Billing work at Sub.Division Office R
3) Typing work (Sub. Division/Division Office)
Qualified Male S
| 4) Metcr‘Readmng'I-*é‘ Rc-admg for Blﬂlmg & Energy Accounting
(R.CI& Agetc. comsumer) P
%) Cheok Reading ®CD & D.T.C. Meter/E.A,

6) Telephone Operat.. . (Complaint Cernitre)

A Biit Disﬂu'ﬁution

8 Arrears TDC/POW Notic;ci Distribution

9 Incity area Stig ON/OFF operation

.10) Billing work at Sub, Division office

11)  DTC wise consusaer details
(Meter details/T oad checking/Meter scaling with the help of MSEB
Staff) _

12)  Attendant at sectional office”

13}  Store Centre (Materia] recording) MASA

14)  Computer operating (CMé} at Sub.Division,

15} Typing work

16)  Sub.Station worl mncluding Switching Station,
Help for Line Maintenagce and other works

17

—

\S/Ic/%’ o>
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o Hon qualified Maje

Help for new cbnmectionfmam' emance work af Section ¢
office/Sub. Diviai

1%} Help for construction wark: 7
20y Sub. Station wozi (Grass -cﬁﬁﬁxg/nlcsanﬁlg efc.)
21) Watchman/Peon ( Sub.Sm./oﬁce/Store

22} Office cleaning/sweeping ctc. work..

D) Non qualified femage "

| Cleaning/swesping/grass cuting and allied workg,

[$77 5%
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GAD/Esﬁ./Gr.VIH-(O&M)/F.NO.847
Maharashtra State Electricity Board,
Estrella Batteries Expansion Bidg_,
Ground Floor, Plot No.1,

Dharavi Rd., Matunga,

Mumbai-400 019,

ABIW[NKSTMTFVE CIRCULAR NO, 398 DT. 27.8.2003.

Sub: Grant of Monthly Monetary Benefit under MSER Emplovees’
Dependents Welfare Trust — raising of the contribution.

Read: 1) Adm. Circular No.317 dt.20.7.99.
2) Adm. Circular No.296 dt.18.8.03.

The issue regarding raising the monthly contribution of the
employees’ and contribution by the Board towards Monthly Monetarvy
Benefit scheme ( MMRB) was under consideration of the Board,

2. After having discussions with the Hnions/Associations, the Board
under its Resolution No.617 dt.18.11.02 read with Resolution No.935
dt.24.7.03 has accorded approval to raise the monthly contribution of
employees from Rs.15/ to Rs.30/- and contribution by the Board from
R5.20/- 10 Rs.40/-. The enhanced contribution wil] be payable wef 1.6.03

and onwards.

3. Since the increase in contribution is made effective from 1.6.03, the
difierence in contribution for the past period i.e. from 1.6.03 to 31.8.03 shall
be recovered in equal monthly instalments from the salary of September
2003 onwards: Thus, from September 2003 onwards regular contribution of
R5.30/- along with difference towards enhanced contribution of Rs.15/- shall
be recovered upto November 2003. ‘

4, All the drawing and disbursing officers are requested to take a note of
rise in employees’ contribution and employer’s contribution and take
necessary action to recover employees® contribution from the salary of the
employees for the mouth of September 2003 and onwards.

C—’/) /1__,///2

[

(Sarjay Bhatia )
Secretary

To, .
All as per mailing list.
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No.GAD/BCR/CS-78/ 2656
Maharashtra State Electricity Board
Estrella Batteries Expansicn Bldg.
Dharavi Road, Matunga, Mumbai-38
Date: 7" October, 2003

ADMINISTRATIVE CIRCULAR No.399 -

Sub:  Employment to Sons/Daughters on compassionate ground - Acqwiring higher
qualification after deciding suitability or granting MMB — Clarification thereor..

: In view of the ban on recruitment imposed by the Board vide HO Circular No.GAD/VII/
(O&M)/F.No.859/2710, datéd 21-7-2001 the dependents were not offered employment immediately
after deciding their suitability though vacancies were available. Such dependents were either granted
Monthly Monetary Benefit (MMB) or their cases are being processed for MMB. Meanwhile
amongst such dependents some of Sons/Daughters acquired higher qualifications and requested 1o
re-consider their claim taking into aceount qualification subsequently acquired. Similarly in some
cases the widows who were granted MMR requested to replace their claims with their Son/Daughtier
who have acquired higher qualification and also attained the age of majority. In one of the cases the
widow was offered the employment but she could not accept the same because of her ill-heakh and

requested to give employment io her Son. Therefore, the
clarifications thereon are given as follows for guidance of all.

Points Raised

(1) Whether a Son/Daughter who has acquired higher
qualification after deciding his/her suitability earlier for certain
post on the basis of educational qualification possessed at the
time of making initial application for employment on
compassicnate ground and granted Monthly Monetary Benefit
(MMB} [or grant of MMB is under process] can be considered

for higher entry post taking into account his/her subsequent.

acquired qualification ?

(2) Whether a Son/Daughter after attaining age of majority
whose mother’s suitability is decided earlier for g post in Pay
Group AV and granted MMB {or grant of MMB is under
process] can be considered for a post higher than the post for
which his/her mother was found suitable 7

(3) Whether a Son/Daughter who was minor when his/her
mother was offersd employment but could not accept the same
because of her ill-health can be offersd employment after
attaining the age of majority ?

points raised are exarnined and the

* Ciarifications .

Yes. Provided his’her initial application
is within time limit (Within 5 Years) and
he was not offered . employment/
appointed in response to his initial
application.

Yes. Provided he/she has applied for
employment within time limit (Within 5
years) after attaining age of majority as
clarified in Adm.Cir.No.233 of 19-9-97.

Yes. Provided Be/she has applied for -

employment within time limit (Within 5
years) after attaining age of majorily as
clarified in Adm.Cir.No.233 of 19-9.97.

Ir case any of the dependent (i.e. Son/Daughter) makes application afier five years from the
date of attaining age of majority Tfor (2) & (3) above], such cases will need approval of the

Chairmean as laid down in Note-1 helow Rule 5 of the Scheme.

All the concerned are requested to settle the pending cases(of Sons/Daughters only), if any,
i view of above clarifications and any case of deviation other than those menlioned above, should
be referred to Head Office for guidance before taking any local decision,

This Circular is issued with the approval of the Secretary.

To
All as per mailing list up to Divisional level.

" Diregfor of fPer:iiﬁ?r'é?IL:’;



GAD/VIII(O&MYF No.847
Maharashira State Electricity Board
Estrella Batteries Expansion Bldg.
Ground floor. Dharavi Road
Matunga, Mumbai — 400 019,

ADMINISTRATIE CIRCULAR NO.400 DATE 16:10/2003

‘Sub:_ Providing work to the recipients of Monthly Monetary Benefit under
MSER Employees’ Dependents Welfare Trust Regulations.’

" “Consequent upon issue of instructions for providing work for a period of 10
consecutive dayvs or 10 days in & span of fortnight during the month to the persons
who are in receipt of Monthly Monetary Benefit, under Adm. Circular No.390
d1.18.8.03. some representations from individuals, Unions and certain clanfications
\were sought by the field ofticers. The representations and points raised have been
exam'f_néd and the same are clarified as under :-

Sr. Points for clarification ; Clarification
No. ' '
(1)  Whether the dependent Normally atter the death of an emplovee, the

can be provided work dependent resides with the close relatives of the

ncarby to his’her place deceased or with parents in case of widow, al

‘of  residence  even different station. It would be neither possible for

‘though the deceased the dependent to reside at the place of work for 10

employee belonged to - days by taking hired accommodation nor it would

different Division?  be possible to incur expenses daily on travelling
from the place of residence to the place of work.

‘The C.Es. will. therefore,. ensure to provide

the work nearby to the place of residence or at the

place of request of the dependent within the -

Zone, S _ _

The MMB Trust will make necessary j

arrangement to send the cheques through the :

ofﬁ_cerf‘Divi_s'ion WhCI‘_ﬁ the work 1o, the dependent

has been provided. The ICICI Bank should also |

be informed by the Trust about change in address

tfor drawal of cheque.



(2)

(3)

Whether the dependent
of . the deceased
emplovee  can®  be
provided worlk outside
the jurisdiction of the,
Zone ?

Whether the recipient
of the - MMB can
compensate the
absence if he/she could
not- work for 10
consecutive davs or 10
days in a span of
tortnight . during  the
month ?

As stated above some of the dependenis
have settled with close relatives who are residing
outside the jurisdiction of the Zbne where the
deceased employee was previously working. In
such cases and.for the reasons indicated above,
the dependents of deceased employee need to he
provided the job nearby to his/her place of
residence even though he/she ‘may be residing
outside the jurisdiction of the Zone where the
deceased emplovee was working.

In such case the necessary information will
be provided by the C.E. on whose chronology list,
the name of the dependent of deceased employes
is maintained; to the C.E. under whom' the
dependent desires 1o work for 10 days under the
MMB Scheme. However, the chronology list of
the dependent of deceased employee for
employment purpose shall be maintained by the
parent Zone only and providmg work for 10 days
uearby to place of residence of dependent will not
bestow any right to provide regular employment
at the same place.

The " MMB  Trust will also
arrangement to send cheque to the C.E. under
whom the dependent has been provided work for
10 days. The ICICI Bank should be mformed
about the change in address by the Trust for

drawal of cheque.

make

The person who is in receipt of MMB should
be asked to work for a period of 10 consecutive
days or 10 days in a span of fortnight during the
month as provided in the Circular. If the
dependent could not work for 10 consecutive
days for any reason, he/she should work on any
10 days in a month. He/she should also be
allowed to compensate the absence/shorttall, if
any, i the next month.



()

To

If the recipient of
MMB is working as
Apprentice how  to
extract the work for 10
days under the MMDB
Scheme 7

Whether the dependent
of  the deceased
emplovee who 15 in
receipt of MMB can be
entrusted the work
involving any risk ?

Whether payment of
MMB is to be released
when the dependent i1s
seriously ill and unable
to work for 10 days 7

‘ If the recipient of the MMB is working as
Apprentice with MSEB, it would not be possible
to extract the work for 10 days from himvher.
However, since he/she is already working as
Apprentice with MSEB and contributing towards
Board’s work, he/she can not be asked to work
under MMB. However, after termination of
apprenticeship period hefshe should be asked to
work for 10 days as per the instructions contained
in Adm. Circular No.396 dt.18.8.03.

Since such dependents are not regular
workers, they should not be allowed to work in
the plant or in any Sub-Stn. for operation and
maintenance work ever though they may be
technically qualified to avoid any legal
complications. It is clarified that the Board will
not accept any liability for accident arising out of
and in the course of employvment. Therefore,
dependents should not be given work involving
any peril.

The purpose of the scheme is to provide help
to the tamily of bereaved. If the dependent is
seriously ill and unable to attend work, the
CFE/Head of Deptt. shall verify the genuinesness
on the basis of documentary evidence and grant
exemption from getting work done for 10 days in
a month before releasing of payment. However,
this exemption should not be permanent. On
declaring such dependent fit, exemption shall-
stand revoked. '

The above clarification is issued with the approval of Chairman.

All as per maihing list.

2,42 Wb
( sy, PATIL)
DIRFECTOR OF PERSONNEL



1t i E L s

SR
GAD/VI/RC/Appr./F No.2 12
Maharashtra State Electricity Boagd
Esirella Batteripg Expansion Eldg.

J * - Ground floor, Dharavj Road

Matunga, Mumbai — 400 019,

ADMINISTRATIVE CIRCULAR NO. 401 DATED 23/19/2003

Sub : Engaging of Engineering Degree/Diploma Holder, _
. Technician(Vocatiana!) and Trade (ITI Trade) Apprentices —
' Entertaining applications of Sons/«:ﬂaughters of Board’s
employees, _ o

The jnstfuctions hava bc:en issued .,fi.gzd!cr Adm. Circular I‘}To'ir.é?".i dated
26/8/2002 for engaging Engineering Deegree/Diploma Holder Apprentices as

- Per quota allocated in the Annexure ‘A’ enclosed with the said Adm.
Circular. | o

2. The instructions intenaliaucomtain that the names of the candidates
should. be obtained from the Director, Board of Apprenticejship Training, ,

- Western Region, Mumbaj, . However, due to inadequate number of

candidates sponsored by the BOAT, instructions have been issued
subsequently vide letter No.GAD/Estt/Gr. VI/ F No.212/01129 dated 2nd
May,2003 that the names of candidates from the Employment Exchange or
Universities and Technical Institutes should also be obtained.

3 The instructions have also been issucd vide Adm Clrcuﬂar No.375

r engaging Trade Apprentices as per the quota aflocated
by the’ Apprenticeship Adviser/(Assm.Apprenﬁceship Adviser.  The
instructions inter-alia contain that the names of the eligible ITT certificate

dated 19/12/2002 for

‘holder candidates should be obtained from Employment Exchange/Social

Welfarée Officer etc.

4. There was a demand from the employees that their sons/daughters
should be allowed o apply for apprenticeship without getting their names
sponsored through Employment Exchange, Social Welfage Officer or any
other authorised agency. This demand has been examined and the Chairman
in consultation with Law Officer, Secretary, T.M.(T&D), T.M.(Gen.) and

A.M. is pleased to allow sons/daughters of the Board’s employees to apply

@
i



- directly for apprenticeship without getiing their names sponsored through
any authorised agency subject to following conditions -

(1)The applications of sons/daughters of the Board’s ernployees will
be allowed directly for Engineering Degree/Diploma holder,
Technician (Vocational) and Trade (ITI) Apprentices only. In
‘other words, only technically qualified sons/daughters of the
Board’s employees will be considered whenever Board has to

engage Apprentices in Engineering/Technical trades.

e (2)The sons and déughters of the employees should fulfil the pre-

o requisites pres .cnbzed under Ap;pwﬂtzcesth Act, 1961. :

(3)They should make apphca‘hon_, to the authorities empowered to

ot i engage Apprentices on issue of notification for engagement of
Apprentices as per usual procedure,

(4)There will be no relaxation of any condition while engagmg the
sons and daughters of the employess as Apprentlces '

(5)Only eligible sons and daughters will be conl&'fic’aéré'd while
-engaging Apprentices and no other close relatives or dependents of
the employees will be considerc:ul/&ﬂowed to be nominated

ARSFR P

(6)The sons and ddughfﬁrs will have to undcrgo test and interview as
‘may be prescribed by L’ae Appomtmg Authorities and compete with

others I
(7)Thes‘e will be no special preferenw for regu]ar job/e:inpﬂo‘yﬁ‘l"ent

Theue msiructu)ns wmll come info force from the data of issue of this

Circular. ) o v &
. (Sp pariL) oo
N - DIRECTOR OF PERSONNEL
i e .

As per mailing list upto the S ‘
.. Leyel Executive Engmeer
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1, x

CIRCULAR

BRI TLIEL § TS 20 5 P10 WL A

Sub: Providing work to the resipients of Monthly hometary
- Benelit under MBER Fmplovee’s Dependents Welfure
Trist Regulations. :

Read ; 1) Adm.CirNo. 317 de30/7/1999
2} Aden.Cir MNo. 296 dt. 18/8/2003
3) Adm.Cir Wo 400 dt. 16/10/20073

LS

The wstructions for providing work for 2 peniced of 10 consesutive
days or 10 days in a span of fortmight during the mooth o e gersops who
se6 in recsipt of Monthly Mowdtary Benefit under the svheme, have beon
issued wnder the Adm.CirNo296 L 18/2/2003 road with Adm Circular

Mo, 400 dated 16/10/2003,

2. Through this Circulsr i wag requiested] to send the firgt conmalidater
report of the Zone regarding work slloted io the individusls gud i
mrplementation to DLOP. by 30/04003 positively. Tt iy, howaver, noticed
that except few, many of the Zones hove nof gent heir consolidated reporr,
It iz therefore, once sgain requested to sond the report as cafled for withont
further delay. The consolidatsd report of the fone may now besent 1o the
LR HO, Mumbsi by 28/2/2004,

3. The Monthly Monetary BenefH Scheme is mon tored by the CLR.O.
i FLO. K is seen that neither the copies of appoimimend letlers ss
favour of the depandents of decosgpd sinployees are mwarked to the O
mor intimation about appointment of the dependents of deceased emplovess
15 rven 1o the MAME. Trust so sz o discontinne the pavment of monthly
monetery bensfit by the Trust. As such, all the appeinting authoritios in the
field and B0, are recuesied o iveniably endorse B oopy of appniment

letler issued in Svour of thy depondents of deceased SIATIOYEES [aery

= R
.
ar

A

oy
e



under the scheme envisaged in Appendiy { 'z:u the MBED Clnssifivation &

Revrwitment Regolaions, 1961 o the CLR.O, H.O., Mumsbei,

4. Tha shove instruetions showid be bllowed sar upoiousaly,
o ‘)F
2 A Mt
BIEECT 3’,'}%%*‘ gyl ?iﬂii%ﬁ%‘f)ﬁgﬁ@i
, N
To

Al as per nudbing Nt

upto the leve! of Ex Engr. Mrfws 3t
O and Said, : :
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* dnother Zone fo the under-mentioned posts, -

GAD/VII(O&MYF No.859/
Maharashira State Electricity Board
Estrella Batteries Expansion Building
Ground floor, Dharavi Road
Matunga, Mumbaj — 400 G19.

| ADMINISTMIW]E CERCUJLAR NO.402 DATE 7-1 ‘]7-2803.

: Sub Employment to the dependents of deceased employees .

‘Accommodating dependents from one Zone/Po-wer'Station to
another Zone/Power Station agaiilst the reservation  for
 Backward classes to wipe out backlog under special drive,

T Read 1) 'Administrative Circular Yo 377 dt.15/1/2003

2) Administrative Circular No.389 dt.7] /5/2003
3) Letter No.GAD/Insp/BCR/CSQS/ZSS? d.t,26/9/20{)3.

------

S Under the Administrative Circular  No.389 * dated 2175/2003,
“ ‘instrictions have been issued for appointinent of the dependents of deceased
" eniployees belonging to Backward classes’ from the chronology list of the
*" dependents maintained at the Zonal level by the Chiof Engiﬁeers’fccjnc&med .
'V Accordingly, ‘the "Appointing Authorities “under the Zope have made
 appointment of ‘the dependents o deceased “employess in respect of

Backward classes to the extent of vacancies which could be filled in as per

""" thé'directives of the MERC and backlog as on 5/5/2000. Even' after making
appointment of the " dependents of deceased employees be.'fo_nginig' to
. Backward classes, there are still more cases of dependents of decedsed
L ;'e'ﬁ:(plbyf:és,_f_‘mm Backward class categories pending due to 11‘()n-ava.ﬂaifiility,
“éof Vacaney in the Zone concerned whereas there i3 a backlog of Backward

classes in some other Zone(s).

TU207 UThe ssue rcgargiihg giving appointment ﬁrﬂh'nne Zone to, an__d{hcr

i 7o, 'if the vacancy was not available in the Zone to which concerped
“etiployee belonged was under cénsideration of the Board, The Board nnder
i'iiS“"RésOIiition",NO.]O“"JE: dated 14/1 0/2003 T(as  notified vide C.SNo6.278
dt4/11/2003 o G.8.0.112 di12/2/1 962) has airthorised the DOP: in
~ consultation wiih concerned Zonal/Power Station In-charge to make inter-

" zonb appointment under the scherns, -

3 :Ijt'.h:afs ‘been decided to make appointment’ of the ‘depéndet_ltsi of
& '(_i_é.-f_rl:{aaﬁed“ employees belonging 10 Bé.ckjwm'd classes from ope Zone 1o



voah e pa .‘"‘2-—
o P ﬁlﬁ’ -GE‘GHEDJI‘I‘. ’ | Pay Group-I'V
“1)LDClerk " 1) Line Helper
2) Typist o 2) SSA/SSL
3) Vehicle Diriver - 3) Store Helper
Thperyt ooy TR o Ty Lol 4‘}"Velrncl‘e(:k:ane;r pon e

4. It was noted by the Board that the interviews for deciding
suitability/M.M.B. were taken 4-5 years back by the Appointing Authorities.
+-Consideringtlie time alapsed, ths Board has dirécted that fresh interviews bry
- the Competent Selection Committees [as 14id down under Schedule-II
7 appended- to “the ' MSEB Employces” Service Regulations] of the
- Circle/Division to which dependents befonged ‘should be taken to judge the
suitability for the post for which the name of dependent is recommended,
before sending the proposal to the Competent Authority. for “allotment to
other Zones. o F oo |
5. All the Chief Engineers are, therefore, requested to issue instructions
. to Divisions/Circles to constitute the Selection Committees as per rules and
" arrange interviews (selecticris) of the dependeiits of the deceased employees
belonging to their Division/Cirélé.  On due ‘selection of the dependents of
deceased emplovees by the” Séledtion "Committeés of the Tespective
Divisions/Circles, ‘the consolidated Select ‘list ‘of the dependents of the
deceased employees belonging to Backward™ classes for allotment/
appointment to the above mentioned posts should be sent to the Director of
Personnel in the enclosed'format by 29" November, 2003, After "réééipt of
this information, the D.O.F. shall examine the feasibility to accommodate
the - dependents in “other Zotie(s)/Power Stition and issue a_I'I&!)Jtﬁi_chf
‘appointment’ of the dependents  of deceased employees belonging to
Backward classes to the extent of vecancies which can be filled in as per the
 directive$ given by MERC and backlog as on 5/5/2000 by 31* December,
2003 _ T et SRR

6. It was also noted by the Board that the educational qualifications for
‘the post of Line Helper have been revised by thé Board vide Correction Slip
No.276 dated 29/1/2003 to G.S.0.112 dated 12/2/1962. As per the revised
qualifications, the 'candidates must possess, "National Apprenticeship
- Certificate in the tradé of Electrical/Wiréman awarded by the National

“Council for Training ‘*"fui"Vecationafl’_‘_’Tradé(NCT\fT);_' “MNew  Delhi on
completion of National Apprenticeship Sinder Apprenticeship Act, 1961 or
Natjonal Trade Certificate in the respective trade awarded by the NCTVT,
NewDethi on completion of 1TI Trad&'dertificats. " The Board has directed
to'sinictly adhere o the revised cliuéﬁ*xé:z'?afqﬁahﬁuzltzons'whi]e piafcmg

: ~T o i DT g gy g b e T dievio g T e LT
appointnent to the post of Line Helper undsés the 'schedie of employment to
the dependent of the deceased employees hereinafter without invoking
s e it o e g ...'.d,.‘. . L R i SR I LY R i P I T o S L I
provisions under Rule-12 of Appendix ‘G’ of Recruitinent Reégiations.

A
.{JJ 2’%’;&“?



7. All the Appoiatiag  Authorities are, therefore, requested to take

mmimediate steps for selection of the azpendents of deceased employees

belonging to Backward classes for the above mentionsd posts by following

the directives given by the Board and ensure tq torward the select list within

the siipulated time to wipe out the ‘backlog of Backward olasses in direct
| recruitment under special drive, ', P s
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GAD/Gr. VIII-(D&M)YF No.806/
Maharashira State Electricity Board
Estrella Batteries Expansion Building
Ground floor, Plot N 0.1, Dharavi Road
Matunga, Mumbai — 400 019,

ADMINISTRATIVE CIRCULAR NO.403 DATE 1R/11/2003

Sub : Grant of Commuted Leave without production of
Medical Certificate to the employees who are deputed
for Vipassana Training — Clarification thereon.

Read : 1) G.O.No 146(P) dt.19/6/1997
2) C.5.No.1 dt.3/8/2003 to G.0.No.146(P) d1.19/6/1997.

Consequent on issue of CSNo.l dt.3/8/2003 to (.0.No.146(P)
de.19/6/1997, some of the field Offices have raised a query as to whether
Commuted Leave (without Medica] Certificate) io be granted 1o emplovee
for the purpose of Vipassna Training is required to be debited to the regular
Commurted Leave Account or otherwise.

2. The above point has been examined and it is clarified that the
Commuted Leave to be granted for the purpose of Vipassana Trianing being
not a Special Leave, shall be reduced from the balance H.A.P. at the credir
of employee after availing the same during service. However, since this
Commuted Leave is not granted on medical ground, same is not required to
ba reduced from the balance H.A.P. aliowed for the purpose of encashment
at the time of retirement under G.0. 1 14(P}) dated 23/8/1982.

3. The above clarification is issued with the approval of the Secretary.

( & X Puatil )
Birector of Personnel,

To
All a5 per mailing list.

Ml Cirowdar- Vipassana
370 603



GAD/NIHO&M YF.No.66
IMalarashirs State Electricity Board
Estyellz Batierics Expansion Building
Gronnd floor, Dharavi R
Matanga, Mumwbaj - 400 19,

ADMINISTRATIVE CARCTIILAR NOL04 DATE 21 1/2003

Sub : Extension of Leays Travel Concession {LTC) block
of 2 years i.e. 2002-2003 upto 6% June, 2064 wnder G.0.931 )
dt.5.3.1g80. 7 ,_

The Leave Travel Concession (LTC) block of 5 years ie. 20022003
for visiting to Home Town or any plase in India in lieu ihereof during the
block of 4 calendss years i.e. 2000-2003, is Soming 10 an end on 31/] 272003,
Some of the Controlling Officers are not in & position to aflow 1o avajl the
LTC by the employees before expiry of block vear ie. 311272003 due 1o
exigency of Internal Reform programmes and other intensive action plans
undertaken by the Boagd.

2. In view of the above, the Choirman in consultation with Secretary,

TM(T&D), T.M.(Gen.) and A.M., is piessed 10 extend the LTO block for
the year 2000-2003 ending ou 31/12/2003 by six months i.e, uplo 30/6/2004.

3. If the employees could not avail the concession during the extended

.pf:riﬂc'! Le. upto 30/6/2004, the same shall be trested as having lapsed. The
block years of LTC however, shall remain uneclangead. - ‘

. )\27)'{7

‘ Fd A
o S B Paid y—
Dizector of Personnef

To

All a5 per mailing list,
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No.GAD/BCR/ Cownpisint/
- Maharashtra u?at*" Elze.Board,

Prabiaghgad, 284 Floor,
Bm{h'a (EI:
Mumbai-400 51,

AEE&E‘EISTIPLA’HVE CIRCULAR NO: 406 date 22.12.2083

Sub: F&mtmnmg Compdaint Registers for reconﬁng gricvances of SC& ST
mploym :

2 bk SO

It is a&racrwd that at pregent thmm is no practice of maintainiy ihe register for.

_. m,nmlmg complaing of emp!leyees belonging to SC & 8T categorics i ks field as well ag

va;nzons GAD groups and Cells in Head Office. With a view to rcdum complainis in

- m"qmut of SC & ST emplovees expeditiously and to monitor, # i decidsd to maintain e
: complaini register in Division/Circle/Zons and H.O. in the proforma on overleaf,

2 . The regwtu is 10 be kept with thie heads of the GAD in the field and Section in-
;‘*éhargu in HO. The. employees coming with the grievances may be adviked to record his
Jb:mqﬁam} in the E::gxstcr It should be ensured that prompt and speedy aciicn o red s
-ﬁnﬁ gmw.fmces is taken by the comcemned. Amy laxity n mamtsmug the n.mzm.,:ﬂ;
m cmm:nmn ;g oF r:!;,lay m redressal of the m@mm ahall be viewed sericusty.

’ 35 The Impeaumng Officers and thc supsrvisory officers whenever vigit the ficld

oﬂlms, ghall .mvamably irnpect the Complaint Register and also . ensurs: that ﬁm&mﬂ

ine til'LiE..«ﬂOilS arg Ioﬂﬂwed by the feld offices scmml}muﬂy
Y
' = Szl
Direftor of Personnel

; AM ag pcr maﬁ!mg hﬁt 19;}%0 the leved of Excentive Enginsess

: A{yrﬂwwumu/bm
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GAD/Gr. VIIKO&M)/F Mo, 846
Maharushira State Electricity Board
Estrella. Batteries Expansion Bldg.
Ground floor, Dharavi Road
Matungs, Mumbai ~ 400 019,

ARMINISTRATIVE CIRCULAR NO, 407 DATE 8/71/2004
Sub : Persons with Disabilities (Equsal Opportunities Profection of
Rights and Full Participation) Rules 2001 — Govt, Nt ification

thereof, . | -

tead : 1) C.8.No.267 db.14/9/1999 t0 G.8.0:112 dt. 12/2/1962.
2) Adn.Cir No.380 dt.10/2/2003.

—

The Board under its Resolution No.444 dt13/8/1 999 has already
accorded approval for implementation of the scheme regarding,
identification/reservation of posts for disabled persons by adopting
structions contained in Circular No.SRV-1097/PK-12/97/16-A de2/5/08
issued by the GAD of the Govi of Maharashtra in the context of
smplementation of “The Persons with Disabilities (Equal Opportunities
Protection of Rights and Full Participation) Act 19957 and notified the same
under C.8. No.267 dt.14/9/1999 t0 3.5.0.117 dated 12/2/1962.

2. In asccordance with the directives of Govt., instructions for reservation
of 3% wvacancies for disabled persons while making recruitment spd
promotion in Pay Ge.dl and IV posis and slso relaxation of age limit e,

have been issued vide Adm, Cir No.38BG dt.10/2/2003.

3. Now the Gowt. of Maharashira in exercise of the powers conferred
under Sub-Sections(1) & (2) of Section 73 of the “Person with Disabilitics
(Equal Opportunities, Protection of Rights and Ful Participation) Act 18957
has made the Rules called as “The Maharshira Persons with Disabilities
(Equal Opportunities, Protection of Rights and Full Participaticn) Rules
20017 A notification dated 28/2/2003 issvied by Social Jnstice, Cultural
affarrs, Sports and Sperial Assistunce Department, Govt. of Maharashirs is
enclosed herewith for information/guidance and ity implementation.



5. 7 Thid Civeuler is iwsued with the approval of Secretary.

Encl : Az ghove.

oy “"’*L)*Q

(& Y. Patil )

- Director of Persormel

To
Al a5 per mailing list,
Upto the fevel of £.E. & eguivalent.

stz disdom, Cyr L 846
FALAM
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GAD/Gr VI O&MYF. No.147/
Taharashira State Eleciricity Board
Estrella Batteries Expansion Building
Ground floor, Plot No. 1, Dharavi Read
Matunga, Mumbai - 400 019,

ADMINISTRATIVE CIRCULAR NO 4038 DATE 19/01/2004

Sub - Verification of character and antecedants —
Payment of fees to Police authorities.

Read : Dieparimental Circular Wo.373 dated 5/7/1988.

e

A number of references are being received from the field offices seeking
clarification about payment of fees to Police Authorities towards verification of
character and antecedents of the smployees as demanded by the Police authorities
in the State. The matier has already been clarified vide Departmental Circuler
Mo.373 di.5/7/1988.

2. In view of the gueries by the field Officers, it was again ascertained from
the Home Departmend of the Govi. of Maharashtra about payment of fees towards
verification of character and amrecedents of the prospective employees of the
Foard. A copy of the latest Govt. Resolution No. VCA-059%/CR-738/SFL-4 d:.
s Japuary 2000 issued by the Home Department, Govt. of Maharashtra is
enclosed herewith. As per para-3 of this G.R., the Govt. has reiterated that ths
Maharashtra Govt. Undertakings/Autonomous Bodiss are not fo be charged the
faes towards verification of character and antecedenis of their employees. The
M.S.E.B. being a State Govt. Body/Autonomous Body,therefore, nesd not pay the

fees as already clarified.

3. All Appointing Authorities are requested to bring the above GR. to the
notice of local Police autherity if they are charging any fees towards verification
of character and antecedents of the MSEB employees.

?
o
Encl.: As above. (S F Fatil ) |

Birector of Personnel

To
All ag per mailing list
Lipto the tevel of Ex.Engr. and above.

Ml Cirpadar- FN- 147
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Verification of Characler and
antecedents of - cmployees or
prospective employees of privately
owned undertakings and faclories and
of Quasi-Government Organisation,
Auntonomons ~  bodies, Public
Undertakings, etc., of the Government

of India.

- Government of Mabarashtra,

- Home Depmltment (Special),
Resolution Mo. VCA -0599/CR-78/5PL-4

' Mantralaya, Membai-32, Dated the 6th January, 2000
Reads: 1. Government Resolution, Home Department (Political), No.

T 5.D./VAP.1054/18942, Dated the 10th June, 1955,

2. Government Resolution, Home Department (Political}; No.
S.D./VAP/18%42, daled the 7th October, 1955,

3. Government Resolution, Home Department (Special),
No. XXM-8B/VCA-0573/53250, dated the 22nd October, 73

4. Governrent Resclution, Home Department (Special), No. VCA-0587/283,
-dated the 25th November, 87.

RESOLUTION: All above mentioned government Resolutions are coasolidated for the
benefit of all anthorities entrusted to verify the Character and antecedents of empioyees or
prospective employees of privately owned undertakings and factories and of Quasi-
Government Organisation, Autonomous bodies, Public Undertakings etc. Of the Central and

State Government. In vartial modification of the orders issved under Government Resolution,

Home Department, No. SDf VAP-1054/ 18942, dated the 10th June, 1955, as amended from
time 1o time, Governmen! has prescribed a fee of Rs. 100/- per employee to be charged to the
cmployer for the verification of character and antecedents of the employe&* or prospective

"employee of a privately owned undertaking factory.

2 Governmen{ has further directed that the fees at the above rate shall also be charged

2y

for the verification of character and antzcedents of an employee or prospective employee of a
Quasi Government Crganisation, Autopomous Body, Public Undertaking, ztc., set up by the

it

© Government of India.
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r directed that The Maharashira Government undertakings/

3. Government has furthe
antecedents of

Avtonomous Bodies should not be charged for verification of Character und
employees.
[T L

attafy
4" "': ‘_!Ei} The requisition for verification of characier and antecedents of the employee or
prbé;geé‘ﬁw .,employee should be sent to the Commissioner of Police in the Police
Cozr:gf;'géé'idnéruiu;_ areas of Mumbai, Thene, Puge, Nashik, Nagpur, Aurangabad, Solapur,
N;iv%'Mumba_i and Amaravaii, ag the “ase may be, and to the Superintendeni of Police of the

concernied District, alongwith a crossed demand draft (for the amount of the fece) drawn in
t of the fee to Government under ths

favour of the sajd authority, who will credit the amoun
receipt head “(}GSS-PrJHce-SGO-O!.her Receipt {iv) Collections and Payment for services

rendered Departmeng”.

(ii) The fee can also be paid into the Government Treasury/ State Bank o

Reserve Bank of India by ch _ .
"0055-Police-800-Other Receipts (iv) Collections and Payment for services rendered]
Department”, A copy of the challan shajj accompany the requisition when fee i5 paid in tha

Governinent Treasury, the State Bank of India or the Reserve Bank of [ndia.

5. Government jg pleased to direct that Ail Commissioners of Police and the
Superintendent of Police of the concerned District should also eatertain requisitions made to
them directly by prospective ‘emplovees or job-seekers for verification of character and
antecedents on payment of a fees of Rg] 00/ in each cass. In such cases, the requisition from
the prospective employee or job-secker should mention the purpose for which it iy required
and should be accompanied by two passport gize photographs of the applicant. A crossed
demand draft of chaltag (for the amount of the fec) should also be sent with the requisition,

6. If application
Police within. 2 days.  After receipt, he Superintendent of Poj;
application to. (e concerned police Station with
should. submit Teport within 7 days to (he Superintendent of Police.  Within 30 days tha

Superintendent of Police should sens feport 1o concerned author; ty.

ce should sent the sajd

7. . s directed that Commissioner of Police and Supt. of Police
‘through the.District Magistrate intimation be given to the District Magistraie. ,

8. Commissioner of Pojjce and Dislrict Magistrate should review the pendency of all
such application every month and send (he information (o Govemmen['_ in the format given in

the annexure-i

9. Itis further directed that in cases of appointment of candidates under Government of
Indiy and State Government, verifying Authorities mus; check and seport on the antecedents
of ihe candidates tegarding their associalion with the banned organisations.

2

S received by District Magistrate it should be sent,to Superi.ntandent of

in 2 days, The concernad Police Station ,

must send report to the
conceméd.,authorily within 30 days from receipt of application. If the application comes
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ML It is seen from the past experience, that the verifying authorities taks 2-3 months and
in some cases even do not reply for a long time iuspite of repeated reminders from the
appainting authorities and the Government.

1. It is funther observed that some of the verifying authorities are returning the
verification rolls io the appoiating authorilies without compleiing the verification rolls. Some
of the deficiencies are mentioned below ;-

(a) The remarks columns of the verifying offers are not completed correctly/ left
blank,

(b) Rubber Stamp/ designation of the verifying officer are wot endorsed/

incorporated,

(c) Verifications rolls are sens without forwarding memo of Distric: Collector/
Magistrate,

(d}  In some caseshrﬂy forwarding niemo are attached with blank verification
rolls.

12 Since the verification rolls are legal documents and these are required to be compieted
in all respects as well as in the preseat situation, there are even possibilities of undesirable
elements sneaking into service, gelting trained and later found to be unsuitable for service
- after verification.  Such PErsons on gelting discharged may join anti-national organisation/
elements. In the interest of the national security it is desirable that suilability of person is
ascertained at an early stage preferably before cofitmcncement of training ai the Training
-centre. Keeping in mind the present sitation.of the couniry, verification roll of recroits are
urgently required duly verified and cdmplete:d in al] respect.

i3. in view of the above, all Commissioners of Police, Supt. of Police and Disirict
Magistrates are directed to adhere to the correct procedure so that verification will be done at
the earliest and in any case within 30 days of receipt of application.

1. These orders are issued with the concurence of the Finance Department , vide its No.
CR/916/99/ 2xp.7, dated the 14th Decernber, 1999, and will be effective from the date of

1ssue.

By order and in the name of the Govemor of Maharashtra,

'/{‘V‘ I’(ji’ I~ 12

(Shrikant Deshpands)
Deputy Secretary to Governrnent of baharashtra
Home Department {Specialy



To

Director General Of Police, Maharashira Siate,

All Comernissioners of Pulice,

Commissioner and Addl Director Genera! of Police (Int),

All Range 1 G Ps,

All District Magistrales,

All Superintendent of Police
Finance Department (Exp. 7
Home Department (Bud-T}.



No, GAD/V/DACISS
Malvarashérs State Electricity Boar:
Prakamfigad, 3™ ¥oor,

Bands a({Fas),

Murmnhai 460 651,

ADMIMNISTHRATIVE t(“‘[RtLC‘UM’ﬂJ MO, 45¢ DATED M-Eﬁ—ﬁ@ﬂkﬂ

s‘i‘ﬂsﬁ} Initintion of eﬁwﬁmn':tmsmml setion against the ensployees
fachig Imvestipations by ACRE end/or erimirad ehurges.

nnnnnn

L ' Instructions have heen jssued wﬂc,. this Ofﬁc@ Circutar No, GAD/V-
- ADIAC/ 6573 dt. 24-11-92 to hold and continue & Departmental Enquiry,
simultaneously in cass of ﬁmployws, facing investigationz by Anti
Corruption Bureaz and / or Criminal charges, pending out come of. the
Criminal czse, provided the cha tges in Diepartmental Enquiry are other than
the charges under the considerstion in criminal case: ageinst such employze.
It was advised to start & sepsrate Departmental Enquiry it all such cases of
criminal offence and take independent action without awaiting the ouicome:

- of the criminal case.

2. However, it is observed that no departmental action is initfated sgainst

such emplmfees who are trapped by ACB/facing investigations for criminal
" charges. This is a serdous lapse. All the Competeat Authorities in the field
are, therefore, once again  directed to initiate independent Dwepartinental
Enqmry against such employees who ‘are trapped by ACE / facing
investigations for criminal charges.

3, The Competent Authorities i ﬁlﬁu field &W aiso advised to oarry out

-independent inspection of the Offices / Sections where the concerned
employee is tapped by the ACB. In such msp@ctmn, sufficient other
miformation / incidences of ureguimmm may be noticed for faking
: mdapaxzdem Deparimental Action. Such irvegularities / incidences brought
out in the Inspection Report should form part of the chargesheet fo be issued

in independent Departmental enquiries to be carried out against such
L0,



R o _
employees. Such-inspestion should be carried out either Gy the tesw of
Accovnts Inspection or eny other Officer designated by the sespective
Compotent Authorities for this purpose. A sample check will also be
exervised by the Head Office to ascertrin whether such inspestions have
besn camied out by the Inspection Team/Officers in sufficient details. or
otherwise.

4.  Further, the Compelent Authorities are also divested to inform such
ACE trap cases to the local Vigilance Unit imimmediately after the employes
is  trapped by the ACB while accepting tlegal gratification. The local
Vigilance Unit will carryoul general checking of the office functioning
records, ete. of such employes who is trapped by the ACB. This checking
should be performed with the objective of finding out other irregularities vt
the employes / officer s that employee muay have been indulging in other

irregular practices as well. Therefors, as & preventive measure, immediate
verification of the records kept by him will be checked by the Vigilemos
stafl. On their verification, if any additions! ireguleritics other than the
actual instance of trap are found, during verification of records, such
information/report will be submitted to the Competent Authoritics by . the
Vigilance Department. On receipt of such report from the Vigilance Ui,
the Competent Authority should serutinive such reports sad -piilise the
information while framing the chargeshest to be issued fo the concemed

empioves.

- The above instructions should be followed scrupulousty.

To:-

1 Al as per meiling list ;
up-to the level of Executive Engineer sad above. .

2) &l in charge of Vigilance Unit,



Wo, GADA VII{GEMYF No 351
Mudepshivs Stete Rlkeotricity Board
Estreils Duttartos Expeaision Bidg,

trovnd floor, Dharevi Road
Mutongs, Mombai — 400 019,

'{:éﬁ;é&n{%jgégniggi:-;::uféfgdg—:}::xji ,u &ﬂ?)‘iia:gjli]i%:ﬁmtﬁ r‘yjt i i 3:? r.?dmﬂgfé:girmﬁ!i?‘gwf
Bob: Prymwent of compensstion and immediate Spsncial sssistane in

the suse of futel/mon-fiatsl ascidents to puteiders ( humsan being
a5 wistl as antmials)

Eeft 13 G.8.0. No429 dated | ’?/11’19
2} Aadn.Cir Wo. 80 dafed 5/4/ 1-9?";?
3} Aoy Cie o 83 dated 9/11/1979
4} Ade Cir Mo, 103 dated 17/7/1984
3} Adm Cir No. 116 dated 2/8/1988
6) Circular Mo M7, fAovident/Gen/ 12315 dated 287171993
7y Circular Mo I/ Accident/Gen/1/2874 dated 17/1/1098

Earsi

¢ Board under fis Resolution Ne, 1056 dt14/10/2003 has sccorded
approval ﬁwﬁ“ efyncernent of the &xsla@msi of corspensation in pespest of
socidents to outsiders (hummn being g and soimels) and immediale finsncial

ssanstancs as llows: -

Eahansement of compensation (hopen beimg ) -

J.uuf

Exigting Provigion es sotified vide Revisad Provision

CirNo. 230 3 de.28/19%

g} Wl zl‘wd@ﬁﬁi result Som iury -

@y Whaere death seaulis fro 5y iy -

A fimedd armonnt of 1,00, ‘r{?f {Es.
(R, Sinty thousand only) One baldh only} irregpentive of age
wrsspestive of ags and sarming sl earnisg capmoity of the
capavily of the decensed perscn, dicnased parson,

|

S |

A fiwed areount of 60,000/




b} Whews permanent total [ b Where permerent fofal

disablement resubts fom the [ disablemenl results from the

iy { imjury

A fired wemount of B8, 000/ A fined amount of 1,258,000/,

{Rs. Eighty four thowsnnd only) One lakh, twenty five thousand
. irrespective of uge and caming only) irrespective of age and
Y capucity of the dceased persos. earing capacity of the deccased

PerSoR. :
—

HNotg: - Since the compensoton of R .25 Inkhs indieated of {5) aboveias
enbhipscad) is for bfury s nondaiel wceiden resulfiong fn 100% permavient
fodad diseblewent, e compensaion Jor fgury lexe than 100% shall be
cesdosdated to the perceniage of loss of earning capaciiy as certifed by Choll
Surgeon, :

2. In the matier of payment of solapensaiion in respeot of fml accident
to animal, the Board divected to continss the present procedire prevailing as
hereio befure Le. compensation as certified by docel revenue authorifes,

3, Hnmnediste Financial Assistanee: -

8.1 The Board wsder the same Resclution sccorded spproval to enbizoce
the amount of immediate Soancial sasisiance i both the asbove cases as
nnder: - '

e} Eafal aveidents (humsn beings) : -

3.2 The existing Dmit of Rs30004 notified vide Ciroular Nol314
dE 28/ 171993 is enbianced 0 Is.10,000/ {(Bs, Ter Thousand aekyh.

2.3 The existivg amount of Re.300/ to Ra 500/ ia revieed i Re600/ to
Bs. 1000/~ i case of minop injuries and in the case of serious/major injurics
the Hmil o revised o R, 2000/- {(He. Two thonsand only} fom the existing

Rs. 1000/,

5) Mondfatel acoident (humms heings) ;-



2} Puinl secident to snimel: -

J4  The oxisting amouni of Ru. 300/ ig rovised fo Rs. 500/~ (Rs,' Five
hundred caly). :

3.3 The above ad-hoc paymeit should be adjnsted sgninst the amonunt of
finml pavenent of CORMpONSRLICR, 8% may be epproved by the Competent
Asthority, '

4. The Board vide Resolution No LESH & 19/12/2005 has also accorded

approval o revise the existing delegation of powers regarding sepction of

- compensstion on account of ancidents to outsider (human beings as well 4s
animaia) as undey - . |

Existing delegation of powers ap Revised delegation of ﬁ%.;;}m___.}
notified vide Cir No. 2874 oo
| dr19/1/1998 N L R

L. Zoual Chief EngineerCthor| 1 Zonal Chief EngineatAChiof
Chief Enginesr in consultntion Enginesr in  consuliation with |
with theit assoviste CAO/ML|  their Assosists c.mlfm:.A.m,.[‘

C.A0./Dy. C.AO, upto 60,000/ By.C.AC. wpto  Rse.},25000. |
(Rs. ©me Iskh twenty fve

hovsand only).
) ‘ i
2. Technical - BMomber i | 2. Techuios) Member in consultation ] '
consultation with Member Adm.|  with Secrotery and Accounts
/and  Accoumis Member above Momber shove Ba. 1,25.000/ ful} !
Rs. 66,000/« full prwer PoOwer . : ;

--j e e ettt e e et e e

9. Other procsdure and instragtions as notified fom tme to time shall
however, remain unchanged, ' -

6.  The smonded provision shill wonse into foree with immedinte offoot,

Clx /l«"\v-’/{lﬁ I

¢ Sargay Bssitin 3
Secrtary

To |
All 82 per mailing list.
upto the level of L.E, & equivalent,



GAD/Gr. VIII-(Q&M)/F.No.674
Maharashira State Electricity Board
Estrella Batteries Expansion Building
Ground floor, Plot No.1, Dharavi Road,
Matunga, Mumbai -- 400 019.

ADMININISTRATIVE CIRCULAR NOAL2 DATE 173,200+

Sub : Leave on Average Pay — Surrender of — Payment of Leave
Salary -

- -

Extending the time limit for availing leave.

Read : 1) General Order No.59(P) dated 27/6/19°70
- 2) Circular No.GAD/Gr.VIII‘-(O&M)/F .N0.674/34425
dt.17/8/2000 _
3) Adm.Circular No.383 dt.20/3/2003
4) Adm.Circular No.394 dt.2/8/2003

The instructions have been issued vide Adm.Circular No.383 dt.20:3/200:3
that the unavailed portion of earned leave (LAP) [which has heen already debited
to the account of an employee] applied at the time of surrender of 30 days 1 1.
and encashment thersof under the provisions of G.Q.59(P) dt.27/¢:/1 970, should e

‘allowed to be availed by the employee before expiry of leave encashment blosk of
two years. The leave encashment block for the year 2002-04 is ending on

31/3/2004.

2. The field Officers have informed that in view of the Internal Reforms
Programme and Krishi Sanjivni Scheme, they are not in a positions to allow the
employees to avail the unavailed portion of E.L. (LAP) applied at the time of Jeave
encashment before 31/3/2004. _

3. In view of the above, the issue regarding extending the period for availing
the unavailed portion of leave applied at the time of encashment of Jeave was
under consideration of the Board. Now in accordance with the powers delegated
under B.R.Ne.743 dt.15/7/2000, the Chairman in consultation with Secretary.
T.M(T&D), T.M.(Gen.) and A M. is pleased to extend the period for availing the
unavailed pertion of leave applied at the time of encashment during the block vear

2002-G4 upto 30" September 2004.

4. Other instructions and procedure as laid down in the original General order
and circulars referred 1o above shall remain unchanged. R
| “if
L -Patil )
Director of Personnel
To

ANl as per mailing list.
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GAD/Gr.WH—(O&M)/F .No.281
Maharashtm Stage Electricity Board
Estrella Batteries Expansion Building
Ground Hoor, Plot No. 1, Dharavi Road
Matunga, Mumba; - 400 019,

ADMINISTRATTVE CIRCULAR NO.414 pATE 12/03/2004

Sub : Maharashtrg Right to Information Act 2002,
Read : Adm.Circular.NoB?’él dated 19/1 2/2002.

The “Maharashirg Right 1o Information Ordinance 2002 was
circulated vide Adm. Circular No.374 dated 19/12/2002 for . itg

2. Now, the ordinance has beep replaced by an Act of the State
Legislature caljed as the “Maharashirg Right 1o Information Act, 2002

{Maharashira Act No.XXXT of 2003), by the Govt.

4. All the concerned are therefore, Tequested to take a note of the above
Act and take necessary action. The instructions given under Adm Circular
No.374 dated 19/12/2002 shonid be followed scrupulously. The copies of
the Act and Rujes made there under may also be obtained from the Govt

Printing Press/Book Depot.
vl
(S KE

‘ati] )
Birecyor of Personpel

Te
Ajl as per mailing fist upto the leve] of Sub-Dn.Offices.
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‘ ;j No.GAD/Inspection/Telephoiié/
New Kamani Chambers,
- 32, Ramjibhai Kamani Marg,
R : Ballard Estate, Mumbai - 400 038,

- ey U oL
P
]

ADMINISTRATIVE CIRCULAR No. 415 DATE, 19-03-2004,

Jub:- Availing facilities of *Corporate Discount Scheme' available
with BSNL for payment of Telephone Bills at a place.

... It is to bring to the notice of all the Field Offices that the Eﬁatat Sanchat
Nigam Ltd. (BSNL) offers the discount in payment of Telephotie Bills undsr its
‘Cotporate Discount Séheme’. According to the existing schemé a8 {t appiats {n
the Telephone Directory published by the BSNL a 5% discount {s given for bill
amount between Rs. 1 Lakh & below Rs. 2 Lakhs and 10% for Biil arfiount of Rs,
2 Ldkhs & above. e ST i

During the GAQ Inspection it was obsetved that most of the @fﬁces are not
awaré of the aforesaid discount scheme. ' ' o R

According to the said scheme the bills of MSEB Telephonss installed at
various offices (like Zone, Circle, Divisions, Sub-Divisions, Section Offices ete. )
and residence in the city can be bunched together and paid through one cheque for
the purpose of availing benefit under ‘Corporate Discount Scheme’ of the BENL.

In view of the above all the Field Officers are requested to obtain the details
of ‘Corporate Discount Scheme’ and any other scheme of discount or facilities
available with BSNL which are beneficial to MSEB. Such discount / facilities
should be availed, wherever jt is feasible, without involving any extra financial

burden.
The Ihspecting Officers are also instructed to ensure that the discouints

available as above are being availed of by the Field Offices while carrying out
their usual inspections. , ,

This circular is issued with the appraval 6f Secr_et_ary.

_F:-T N
Dire{dr of Persqmiﬁ;’g%'

et

To,
All as per Mailing List
(Up-to Divisional Leve])

telephone-insp

i .‘{"fg‘:. 5»—_’.1 S e



GAD/Gr.VIII(O&M)/F.No.567 _
Maharashtra State Electricity Board
Estrella Batteries Expansion Building
Ground floor, Dharavi Road
-Meatunga, Mumbisi — 400 019,

" ADMINISTRATIVE CIRCULAR NO.416 DATE 26/3/2004 .

RS

h . Sub : Issue of “f{o Objection Certificate” for Passport purposc,

" Read: 1) Departmental Circular No.362 dated 8/6/1 087
"7 2) Administrative Circular No.150 dated 22/9/1995
e 3) Administrative Circular No.353 dated 22/12/2000

UL, h has been seen from the Swami’s News Magazine for the month of
~ January,2003 that the Gowt. of India, Ministry of Esternal Affairs, has issued:
a ‘Office ‘Memorandum No.VI/401/40/83 “dated=9/7/2002 vide which a.,
system for issue of passport has been reviewsd and liberalized. A copy of,
the'Office Memorandum appeared in the said magazine is enclosed herewith
 for ready reference. 7 e

2. As per the liﬁéréﬁzed ﬁ}dceddm,- an intimation by an cmployee to the

employer that he is applying for a passpoit and & declaration duly ..
acknowledged by his Head of Officé to the efféct that he has informed his -
employer of his intention to apply for:passpoit is {0 be treated as adequate .-
for acceptance and processing of his case for issue of passport in the. normal - -
course. 'However, in such. cases, the passport i issued on prior verification
of cifizenship and character only. Also; the employer will always have an
opportunity to issue directions fo the employée not to proceed abrosd and
refuse leave should the circumstances ‘warsant such action i.e, pendency of
disciplinary enquiry on grave charges eic: apart from advising the Regional
Passport Officer (RPO) concerned not to jssne passport on the grounds to be

sp@ecig.ed.

i

3. Invibwtthe above, following procedureislaid down'”
(a) Procedire for applying for Passport without NOC of MSER

Sycb of the employees who desire to obtain the passport (on. prior
verification of .citizenship and character) without NOC of MSER shall give
an intimation in the enclosed format.‘C” through proper channel to the NOC
issuing authority (viz. Chief Engss. in the field, D.O.P, ADJE), I.8(T) as

s -
NS

— JJ::;—:Z‘(TA 4 V’f-a ’



i

[

it
i

Ve

Ithe éa_se may be) stating that he is applying for passport. The NOC issuing

authority shall acknowledge the intimation given by the employee and send
the.same fo the employes’ -‘immadiately. In such cases, the employee wijj

foﬁcelg};poncemgd ROt o issue passport o these groufids. The NOC issuing
-author-ity shalf therefore ensure to verify from the available recard about the )
uding or contem lated, if any against

disciplin action on grave chs:

“the RPO .concerned withip-: asonable time not to ‘issye passport
&rounds to be spec pecified, .. ;. R S ,
- (b) Procedare for obtaining NOC of MSER foi' Passpors™ PR

v . [

. “mployer, then Passportis issued without Police Veriﬁcaﬁzm. “In 'ginch, cases

"'"_ﬂ:e .employees will-have-to apply in the prescribed formgi notified under

Departmenta} Circular No:362 dated 18/6/1987 1o the NOC issuing authority

" ‘throughpropgrchamel The NOC issuing authority ‘shall verify whether
" any disciplinary . actiop. is pending/contemplaged against the employee,
"whether the -individual s facing - any Police prosecutivn e, from "the

t

§

s, ecmplovees in ~Statewise -

taat

“available office record and issue No-Objection Certificate to the employee in

b proforma notified under Adm. Circirlar No, | 50 dawd22/9/l 995, &

Circlewise amd Division '

The issug regarding re-dilegation of the powerd 1§ Héc’iée and :’issue of
“the No Objection Certificae was also under consideration for some tim

‘ Lar TRy

the past. , Now, it has been decided 10 delegatd the” powisis 1 decide” and
issue of ‘the No Objection Certificate to the follow'ingmag;hggjﬁes after

J TAl emp!oyeés.;zim Statewige D.OE" -
f-'}(.;_ .(Seniori_:Gi:@ﬂ S e o o
. ‘Ajl.e‘emﬂrlnyﬁas‘ufaﬂingl under &D;(Esﬁ.)"/.‘f.S.r(T) for [

the establishments
under their control,

Circlewise and Divisionwise

Sem'an’tx Groug mn HO,




(d) Competent Authorities to _decide and josme of N CC_ for the

employees in Clirclewise amd Divistomwise semiori¢

“ofiedd - re e Tt ARLAN T VTR

The delegation of powers -to decide “8nd” issue of No .Objection
Certificate in respect of~'.th'e-acmghlfbyees' in Divisionwise and Circlewise
semiority working in field Offices/Power Stations as nofified under

- Adm.Circular 353 dated 22/12/000 shall, however, remain ’ft;ncha;ignpd._

4 ..Tﬂ_is Circulé;, _n:;i-ssued with the approval of Chairman in con'mltatlon
" th_wé_thSeanjetaﬂ'y,eT.M;(T&D), T.M.(Cen.) and AM. L

BT

B . A o ., ' .
Dol T . T =L-.;"--1.:.',‘K|'.?'.' . /} -
__'..En‘ﬁl .",_AS &b’DVC. L7 g TR (‘T‘ g
b w4 Director of Personmel

oo

ST

“All as per mailing list,

MpridaLein NOO
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NOCispotmust for Passport — An intimatioh to the
= i s LTy B e;‘nlployer is enougl‘l '.ﬂ(ﬂ;“;, . . }:' P

! Py

o ape e EL e llir o f . S .
e The un'&fqrs;ii_ghéi i5 .directed to. inform that in Mavch:' 2001, the
Statidtiif Commitise of Secretaries on Grievance Redress had constitute}ci an
Inter—'Ministerial qumittgc(;to. review: the system : for 185ue “6F passports.
PEPhIS Hifér: Ministerial Committec established in the Cabinet Sekretariat fiade

Inportant recommendations to liberalize the issue of passports.

2. This ‘Committee had also examined the requirement of NOC_ for
GOVEmniéﬁt”'_employees and had noted that by making NOE" 5bligatory! the
bassport system was placing the Government employees at a disadvantage
Vis-d-vis'an k:jtr)rd{naxy;ggitizen. It was also noted that obtaining an NOC for a
.ﬁ%?l’ﬂ“l'\éﬁélzéfﬁﬁb‘yee' may tself be a source of considerable delay and
harassment. Considering that the right to hold a passport flows from the
Fundamentaj Rights of a citizen, the msistence on an NOC In case of
Government servants may not be strictly legal. The Comnzittee, therefore,
recommended that an intimation by an employee to the employer that he. is

applying for a Passport and a

apply for 4. passport, should be adequate for acceptance and processing of his
case in normal course. However, in such Cases, the passport should be
“1ssued on prior verification of citizenship and character only. Also, the
employer will always have an opportunity to issue directions to the
employee not to proceed abroad and refuse leave should the circumstances
warrant such an action je. pendency of g disciplinary enquiry on grave
charges, etc., apart from advising the RPO concerned not to issue passport

on grounds to be specified,

3. Therefore, on the basis of Committee s recommendation, it hag been
decided that henceforth, if Central/State Government Officials and
emplovees of statutory bodies and Public Undertakings apply for the
passporls, passports would be issued on prior verification basis, if only such
declaration is submitted, Ip case, proper ‘No Objection Certificate is

submitted, then passport will be issued without police verification.

| _ J%ZM
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Emamaﬁm of appﬁyﬂmg ﬂ’oﬁ' ?mwt to Regional Pmsgm t Gﬁ'ﬁc@s’ |

1. Full Name & CPF No.

2. Designation |

3. Date of Birth

4. Date of retirement

5. Present place of working |

5. Names of fore;gu countries
mtended to visit

7 Duranon of stay in each forelgn
ooun!ry

8. Purpose of \)’lSlt abroad = .
- 6fficial or prlvate mdzcatmg
particulars in brief

9 Pmbabﬁe month of visit abroad

10 Whether he/she has faced/ : -
s faging any police prosecution B -
or convicted in criminal oﬂ'enc:e C
in the past . ST

 11:Whether- he/she has comm1tted
any minor/major act of
misconduct during the curreént
year. If so, state nature of
misconduct in brief

- UNDERTAKING

(2) I shall abade by the Board’s rules amd regulations which are in force md_‘_

whichk may be amended from time to timne on this issue.

(b) I shall not seek any employment during the stay abroad.

-‘l‘:’df 1



(c) I'shall not sesign the Board's services while on leave abroad.
(d) I shall proceed . afb?.‘}agﬂxolllyk.%ﬁ@fa the wle@M@}*F}snfS@ncuon@dehﬂ the

conipetent Authorify
s = ’; ..;‘_a a;:c'.;}l,‘w’;‘f L?‘ .

( Signature of the employee )

Daie ; ) “’

Place

CERTIFICATE

~ This is to certify that Shri/Smt/Kum. e e
working as at - i5- nerther facing

any deparimental action/enquiry nor amy deparm;gntal,ggipnfmquiry is.
contemplated against him/her etc. Further he/she is ‘also,not facing eny
police prosecution.

S e - -t n.- :
i SRt TP TRGE G TR Ay L
i i

- Designation of authority
(Not below the rank of E}ecqtjvgqﬁlnginqq;)

Date - :
SRS Ui AR i

vlertssy

IS T

-

Place : ’ cmer w v

Note: This certificate should be signed by an “Officer not below the rank of

Executive Enginecer and equivaient,
IR AD YA ’\l

S ey WL Rl E

[

ACKNOWLEDGEMENT =~ '= 7. = "
- ‘ CERE A
This is to acknowledge the receipt of the intimation of aP;ﬂying .
passport fo Regional Passport Officer given by Shri, . ., .,

IV E S

worliing as at

7 -
S -

ORI § I35 EH [aEd

Signature & Rubber Stamp
-.r-0f thd Competent Authority

. . : | (NOC issuing anthority) dot e

e et s ' R 5 PR e . -3 ut thwiie 1 s
Placeu:- GOTET Y e ki A B - . -
it L oWE, S DU SIS ey B A oy

Date
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Maharashtra State Electricity Board
- Estrella:Batteries Expansion Buildin
- Ground floor; Dharavi Road - :
Matunga, Mumbai - 400 019,- s

‘QPA{LNISTRd TIVE CIRCULAR NO. 41 p{TE 05/@4/20 ?ﬁ

_Sﬂh_ . Procedure to be foltowed in respect of the employees against whom
disciplinary action/vigilance investigationfcriminal -prosecutien s
pending. : ¥ R

Read: C.8.No.280 dated 1/12/2003 10 G.8.0.112 di.12/2/1962.

o L . Preay B0 ) S ,'l."'—

The Board-under its Resolution No:1104 dated 13/11/2003 as netificd

- under C‘._.:S.i}m.zgf);_d_ated 1/12(2003:to G.8.0.112 dated 1.2/2/ 1962 has introduced a

lollowing categories ;- .., o

“scaled:.gover procedure’ for promotion .in respeet. of -the employees: in the .

vy .

S

+ (a) Employees under suspension i
... (b) Employees in respect of whom charge shiget- has been issu
proceedings are pending, : Co -

(c) Employees in respect of whom vigilance investigation is pending,
- -{d) Employees. in:respect of whom presecution for eriminal charges is

Vi

ftris

2. . _.Subsequent to i;_.m:oduatioﬂ of the above ‘sealed cover procedure’, some of .
the Unions/Association thave raised apprehension thal there is tendency to make S
Anonymous or pseudonymous complaint against an offi cer/femployee who is i the . ...

zone of vconsideration for promotion. Such complaints are refarred to the
Director(Vi&8) and. Pirectorate . starts investigation which may eventually. get

substantiated or not. The investigation takes a lot of time and during this period, ..

the employees/officers are put to unnecessary mental torture and harassmment. It
has also been spointed out by the Unions/Association that #ll the vigilance

investigation report is culminated into charge-sheet or show cause notice is issued,

the employee remains unaware about the nature of charges/allegations levelled
against him, - Therefore, Feeping the promotion of an employee in a sealed cover
during the pendency of vigilance investigation would be unfair

3 The issue has been examined on the basis of the rules prevailing in the State

Govt. and Ceniral Govt. This Office has also came across a judgement of the

PTe.

éd and dxs&



Apex Court i the case of Union of India v/s K. V.anakiram appeared in AIR 1991
SC 2010. The Hon ble Supremme Court in this case has observed as under :-

It is only when o charge-imemo in a disciplinary proceedings or a charge-
csheel iaisritinalpreddakion is issued (o the employee, it can be said that
Lisovt the.deparmmenatal progebdings/criminal prosecution is mitiated against the
N g;);p[;)} se1 wTheisealed-covér procedure is to be resorted to only after the
- charee _mempichdrge-sheet s jssued,  The pendency of prelimiar
J;n'e.sugun@;j Lpriorde - that stage will not be sujfficient to enable the
“anthorities to adopt the sealed cover procedure. The plea that when theve
are several allegations and it. taies fime to colfect, neoastury evidence i
f?é’}.?ﬂfu “dnel issu chargé-memolcharge: Sheat, it would not ke in the
interest of the purity of administration to ;ewmd ihe enwlovee with o

S pioma;r@m mcremcnt;ﬂc wou!d 1ot be tenabh L
: il T ik

rr
T4

P N S
-.s.r . Ty :

4. In view of the ab{)‘vc it has bﬁ%ﬂ decided that the cuscs of employecs in
reql_:;eci of whom vigilance investigation is pendmo should not be kept 1n a sealed
cover unless the substastiated ‘VigilariCe mvestigation is culminared iuto charge-
sheet (disciplinary action) or the Competent discipbinary authority contemplates
disciplinary action on the basis of substantialed vigilance investigation report. in
other words, if no charge-sheet/show cause notice contemplating,.disciplinary

8‘:!” agtjon, has been served on an Bmploviee when a Competent Sie]ec,tmn Committee

MRt 3e qonsiderhim for promotiun, thgrecommendations of thé CSC inrespect of
such.employee cannot be kept in a sealed cover and cannot be demed promation
wihen his turm comes. However, these instructions will not be applicable in tw
cases of investigation by CID, CBI or entr al Vwﬂance Cnmquqmn e

\
i

; '

mlﬁ It s alsa.reiteérated - that Lo red emt ‘of the qubstantmtcd vigitance

mvestlgalmn report, the disciplinary authority- shottld act upon 1 quncklv and take
decisjon as to. w hetherithe disciplifiary proceedmt,s are to be. initiated or othervise
against the employes(s).: -Suchrdisciplinary prociéedings ﬁhould start immediatelyv
buf in any case within two months from the date of receipt of investigation erun

#2

trom the Directorate(V&‘%) ' . e
1y :_;!‘ o Sl H " : - o ) . ‘- g.'. ’H“ ;11‘ ; ‘ 'i.f;
6, . A.l} the qppomtmg au‘thonhes and chmhnar\’ a!.lthm'ltue,i ., are, wneretore.

? que%ed 10. plcase follcvw thr. abmfe msh‘ucﬂom :.e.,mpulousl\j. PP e

;,177 ) Thns Cm,ular 1S :ssued wuh ﬂn- approval 01 _the Chammm Am LQ!‘]SUIL{llOH
H’h}ﬂ], Secrs.tar\, .M (T&D), M (Gen ) and A M e
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GAD/BCR/C.8.28/
Waharashtra State Electricity Board
Estrella Batteries Expansion Building
Ground Floor, Plot No.1, Dharavi Road
Matunga, Mumbai — 400 019,

ADMINISTRATIVE CIRCULAR NO. 420 DATE 18-05- 04

Sub : Dealing with the cases of depeudents of the deceased employees of
Fire Fighting staff working at Power Station i.e. under the Chief

Engineer.

—_—

The Chief Engineer in the field is the Comipetent Authority for giving
approval for the cases of employment to the dependents of deceased employees in
his Zone as per Appendix ‘G’ (incorporated by C.$.No.28 dt. 16/04/1975) 1o
MSEB Classification and Recruitment Regulations, 1961.

2. Now, the question has arisen that as to who shall decide the cases of
depsndents of deceased employees working at Power Station under the
administrative control of Fire Adviser and Chief Fire Officer at H.O. but attached
to Chief Engineer(Gen.) for the purpose of drawal of salary and allowances.

3 This issue has been examined and it has been decided that the cases of -
dependents of deceased employees (under C.S.No.28 dt.16/04/1975 to MSER
Classification and Recruitment Regulations) in respect of Fire Fighting staff shall
be decided/finalised by the concerned Chief Engmeers under whose jurisdiction
the Fire Fighting staff are attached for the purpose of drawal of salary and

allowances etc..

4. This clarification is issued with the approval of the Secretary.

Di:f'e}faf Persopnel

To
As per mailing list upto the
level of Executive Engineer.
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